Guidelines for Use of Facility Usage &
Adult Hold Harmless Indemnity Agreements

There are always going to be situations that do not fall under what is stated below and in the following
documents, so the parish/school will need to use their best judgment when asking for the forms to be
signed.

If the parish/school is still unsure, they can also reach out to the Director of Facilities and Properties for
the Diocese of Green Bay or our insurance broker Aon.

What Form Should | Use?

Standard Guidelines

Is it an Individual or Group using
the facility?

Group
(i.e. Girl Scouts, Knights of Columbus,
American Legion, sport
classes/clinics, parishioner or non-
parishioner families that rent for
gatherings)

Individual

(i.e. Adult Athletic Participation, Craft
Fairs, Other Small Groups)

Adult Hold
Harmless/Indemnity
Agreement Form

Facility Usage/Indemnity
Agreement Form

Please see examples of exceptions on the following page



**Exceptions**

1. Did the parish/school request/ask the individual/company to

provide a service to them that is paid for by the parish/school or
any other entity? (i.e. Foreign Language Tutors, Contractor, etc.)

Or

2. Did the parish/school invite the Individual/Group to be a guest at
the parish/school? (i.e. DARE Officers, Assembly Speakers, etc.)

If Yes to #1, then

Certificate of Insurance (CQOl) is needed.

If not able to provide a COlI, then the
Facility Usage/Indemnity Agreement
must be completed

If Yes to #2, then

No form or Certificate of Insurance (COI)
is required. The Adult Hold Harmless /
Indemnity Agreement can be completed

if that makes the parish/school more
comfortable, but is not required




