Parish Name
___Pastoral, Finance Committee___ Meeting Minutes

____Date ____

Members Present: 
Staff Present:
Other Persons Present
Excused: (Individual on roster not present)

1 Call to Order: ___Name_____ called the meeting to order at ___time__.

2 Prayer:   Prayer led by ___Name___. 

3 Approval of Agenda  
a) __Name__ requested a motion to accept the agenda.  A motion was made and seconded to approve the agenda as printed.  Motion carried unanimously.

4 Approval of Minutes from ___ date___  
a) __Name__ asked for a motion to accept the minutes.  A motion was made and seconded to approve the meeting minutes.  Motion carried unanimously.  

5 Review of Agenda  
a) Additions/Corrections to Agenda
i) Note: _____________

6 Topic 1 _________
a) Discussion ____
b) Decision: It was decided _______

7 Topic 2 _________
a) Discussion ____
b) Decision: It was decided _______

8 Topic 1 _________
a) Discussion ____
b) Decision: It was decided _______

9 Next meeting
a)  __date, time, location___
b) Opening Prayer to be led by ___name___

10 Adjournment  
a) The meeting was adjourned at __time__. with motion moved and carried anonymously..

11 [bookmark: _GoBack]Closing prayer led by __name___.


______________________________
__Name__
Recording Secretary
